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ARTICLE 5 – GRIEVANCE PROCEDURE 

C. General Provisions  

 

 11. A grievance may shall be deemed to have been waived unless presented to the immediate 

supervisor in Step I within fifteen (15) working days after the event or events on which the 

grievance is based are known or should reasonably have been known by the grievant.  

 

ARTICLE 6 – PAYROLL DEDUCTIONS 

 

A. Any employee who is a member of the Association or who has applied for membership may 

execute and deliver to the Personnel Office Human Resources a Continuing Membership 

Authorization (MIS 4043) authorizing deductions of membership dues in Association. Such 

Authorization shall continue in effect as long as the Association remains the certified bargaining 

agent for employees in this unit unless revoked upon thirty (30) days written notice to the 

Personnel Office Human Resources. Pursuant to such authorization, the Board shall deduct such 

sums as authorized in equal monthly payments from the employee’s regular salary check 

beginning with the date of authorization. The deductions shall be remitted monthly to the 

Association. All retroactive dues will be the responsibility of the Association. The Association 

agrees to indemnify and hold harmless the Board for any losses or damages arising from the 

operation of this section. It is also agreed that neither any employee nor the Association shall 

have any claim against Board for any deductions made or not made, as the case may be, unless a 

claim of error is made in writing to the employee within thirty (30) calendar days after the date 

such deductions were or should have been made.  

 

 

ARTICLE 7 - WORKING CONDITIONS. 

 

D.  Health and Safety  

 

7.  Education staff professionals shall not be asked to perform any medical procedure, except 

in case of an emergency, including dispensing medications unless they have been 

specifically trained and signed off on by the appropriate authority as to their ability to 

perform that task. F.S. 1006.062 will be conformed to. If an employee has to must 

perform medical procedure(s) (for which they have been trained) which require 

documentation because when a nurse is not present at school, the employee will be 

compensated an additional $15 for 3.5 hours or less or $25 for more than 3.5 hours. 

 

E.  General  

 

14.  When notified of the completion of an investigation conducted by the Human 

Resources or Equity offices, an employee who is named as a claimant or respondent 

must sign for investigative documents or contact Human Resources for alternate 

delivery arrangements within 5 business days.   

 

F.  Additional Working Conditions for Bus Drivers 

 

4.  Any route (for both drivers, and transportation assistants and monitors) that becomes 

vacant will be posted on a designated bulletin board at the transportation offices within 

five (5) working days. The transportation department will send a copy of the route to the 

Association at least three (3) working days prior to the route being permanently filled. 

Bus routes (for both drivers and transportation assistants) for the new school year will be 



posted six (6) working days, not to include weekends or holidays, prior to the students’ 

first day of school at all three bus barns. All postings shall include a route description, 

date of posting, and other appropriate information and shall be posted for six (6) working 

days. Transportation assistant and monitor positions that become available will be 

posted on-line using OASIS and will be posted any time they become available. In 

filling the route vacancy (for both drivers and transportation assistants and monitors) the 

Board shall in no particular order use length of continuous uninterrupted service with the 

Okaloosa School District, evaluations (when finalized), and qualifications for driving the 

bus or being a transportation assistant the position. In the event that two (2) or 

more drivers/assistants employees are equal in the above criteria, then geographic 

location of the driver/assistant’s employee’s residence to the bus shop shall break the tie. 

Any route which begins or ends in Destin, west of Hurlburt Field gate, five (5) or more 

miles from the Niceville bus shop and five (5) or more miles from the Crestview bus shop 

will be assigned by the transportation department to a driver if they live within the same 

area. If a driver does not live in the same area the route will be posted the same as any 

other route and the bus will be parked at the bus barn. All routes shall be filled by 

receiving driver/assistant within seven (7) working days.  

 

19.  Physical dexterity testing will be administered by the director or designee. Transportation 

assistants and monitors are also required to pass the physical dexterity test. Dexterity test 

will be given as needed, but (30) days prior to the bus physical exam due date on an 

annual schedule. 

  

I.   Additional Working Conditions for Assistants, Clerks and Secretaries 

 

 3. In the event a substitute teacher cannot be found for a teacher the District may then ask a 

paraprofessional, if they wish to be considered as a substitute teacher. The paraprofessional who 

volunteers or is used during an emergency or after all other viable options have been exhausted 

will be paid an additional $35.00 per day, in addition to their regular salary. At the secondary 

level, paraprofessionals will be paid $7.00 for each period they serve as a substitute. 

   

  The above provisions shall also apply to Media Assistants if they serve as the classroom 

substitute. 

   

Paraprofessionals that are assigned full-time to a classroom may be considered to substitute 

should the teacher be out. In that event, the District will make every effort to find a 

substitute for the paraprofessional position. 

 

ARTICLE 11 – LEAVES  

10. Terminal Pay   

a.  Employees shall be entitled to terminal pay for unused sick leave days at the time of 

termination of employment for retirement. Such benefits shall be paid to their 

beneficiaries if service is terminated by death. A cash payment for unused sick leave days 

as follows:   

b.  During the first three (3) years of service, in the FRS the daily/hourly rate of pay 

multiplied by thirty five percent (35%) times the number of days of accumulated sick 

leave.   

c.  During the next three (3) years 4, 5, and 6 of service, in the FRS the daily/hourly rate of 

pay multiplied by forty percent (40%) times the number of days of accumulated sick 

leave.   



d. During the next (3) years 7, 8, and 9 of service, in the FRS the daily/hourly rate of pay 

multiplied by forty-five percent (45%) times the number of days accumulated sick 

leave.   

e.  During the next three (3) years 10, 11, and 12 of service, in the FRS the 

daily/hourly rate of pay multiplied by fifty percent (50%) times the number of days of 

accumulated sick leave.   

f.  During and after the thirteenth(13th) year of service in the FRS an employee will 

receive 100% of accumulated sick leave pay if they retire before or at the end of the year 

in which they reach normal retirement.   

 

12. Bereavement Leave  

 

a. All full-time permanent employees will be credited with paid bereavement leave in the 

event of a death in their immediate family. Immediate family is defined as a spouse, 

parent, sibling, child, grandparent, grandchild, or their current in-law or step-relative 

counterparts.  

 

B. Leave without Pay  

 

 5. Sabbatical Leave  

Okaloosa Education Staff Professionals who are enrolled in accredited teacher preparation 

programs and are required to complete a practicum or other full-time student teacher 

component in order to complete their degree, may elect to take an unpaid leave of absence for 

one semester to accomplish the requirement under the following terms and conditions:   

• Employees must notify Human Resources of their intent and provide documentation of 

the requirement and associated timeline as soon as feasible. 

• Employees opting to take this leave may do so only once. 

• Employees, while on leave for this reason, will still be entitled to insurance benefits as 

structured at the time of the leave.  

• Leave taken for this reason will not constitute a break or interruption in continuous 

service in the District. 

• At the end of this leave, unless hired to be a teacher, the individual shall be placed in 

the same or a similar position to what he or she originally held at the applicable rate 

for the new position. 

• If, for any reason, the student teaching opportunity is terminated by the employee or 

the sponsor institution prior to the end of the semester, the employee must contact 

Human Resources the next business day after the termination and make notification 

that they are available to return to work. 

 

C.  

Members of the bargaining unit will participate in the program offered by BENCOR the current 

pay plans provider to shelter payoffs for annual leave, sick leave and retirement bonuses from 

FICA taxes and income taxes to the extent permitted by law.   

 

Should an employee wish to transfer funds from BENCOR the current special pay plans 

provider within thirty (30) days of leaving the system, the District will pay for any administrative 

fees. In addition, the District agrees that if the employee chooses to transfer funds 

from BENCOR the current special pay plans provider within thirty (30) days of leaving the 

system, the District will pay any penalty that is charged because of early withdrawal. Such 



penalty shall not exceed the 7.5% that would have been paid to FICA. The District will reimburse 

the employee for any penalty that exceeds the 7.5%. (Payment for annual leave because an 

employee is changing to a ten-month position from a twelve-month position shall not be part of 

this agreement).   

Regarding BENCOR contributions, retiring employees and DROP participants who have a leave 

or pay-off payment of $500 or less are not eligible to participate in 

the current 401(a) BENCOR plan.  

 

ARTICLE 13 – COMPENSATION  

 

5.   Health Reimbursement Management 

The Board will provide HRA single coverage, $750.00, employee-spouse or employee-child(ren) 

coverage, $1,100 and family coverage, $1500.00 to employees enrolled in School Board 

approved health group medical insurance which will be credited in the month of January. If an 

employee is enrolled in health group medical insurance after January, they will receive a prorated 

amount. 

 

B. General Provisions 

 

14 Transportation Employees 

i. Transportation support professionals (secretaries and mechanics) who carry a 

qualifying CDL license with a “P” and “S” endorsement will receive an annual $500 

supplement if assigned to drive a bus route. 

j.  New Bus Drivers shall receive a $300 stipend upon successfully completing half a year 

of service, and $500 upon successfully completing their first full year of service.  


